Process for Courtesy Fingerprints

Security regulations mandate that you must have been fingerprinted within 120 days, and we must have received the fingerprint results from the Office of Personnel Management (OPM), prior to being allowed to work in any manner at SFVA. To meet this requirement, and to streamline your in-processing experience, we suggest you get fingerprinted before arriving in San Francisco at a VA Medical Center near your current location. If you decide to do this, you must notify the VA Education Office that you have completed this at: v21sfceducation@va.gov	

Here are the steps required for fingerprinting:
· Go to http://vaww.va.gov/pivproject/piv_badge_offices.asp to find the VA Badging Office nearest you. 
· Call that facility and ask to make a fingerprint appointment. When setting up this appointment, confirm with their VA personnel which forms of identification they will accept. 
· Your local VA will need the following information at the time of your appointment (don’t worry, they will know what this means). This will ensure that the results come back to us here at the SFVA:
· SON: 1622
· SOI: VAP2
· [bookmark: _GoBack]If you are told you must use their online scheduling tool, follow the “Schedule Appointment” link from the above link.  You will then create an “Applicant Account.” Attached are the instructions for creating an account and setting your fingerprint appointment:

         Click here to create your account                                 	                   
[image: ]


   Select VHA                        Select Affiliate 
[image: ]














The embedded document provides full instructions on creating an account and scheduling an appointment:
(EMBED DOCUMENT HERE or something similar)
image2.png
W =

=

UNITED STATES

8 5 C x| P poston. | L et s | & VA Secu. | € P sndge| © Cre

Swamven

iy

DEPARTMENT OF VETERANS AFFAIRS <))

Raset Pazeword  Help

VA Appointment Scheduling for PIV Cards :: Applicant Account - Create Account

First Name:

E-mail Address

Password

Organization:

Please fill out all ields and click the button below to create your account.

Last Name:
Phone Number:

Extension:
Verlfy password:

SeLecT- = Applicant Type:

SeLecr. =

Create Account

Passwords must contain 612 characters and at least one of each of the following types of characters:
UpperCase LowerCase Numeric SpecialCharacter
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VA Appointment Scheduling for PIV Cards :: Applicant Account - Sign-In

Welcome to the PIV Appointment Scheduling tool. This is where you will MAKE, MODIFY and CANCEL appointments for
nearby VA facilities in support of PIV Card credential issuance activities.

The scheduling process is intuitive and easy to use. HELP is available in case you have any questions.

Please add “do.not.reply@va-piv.com” to your contacts list. This will ensure that you recieve notification e-mails that
might otherwise be filtered into Spam and Trash folders.

Click Here to Create a new PIV Card Applicant Account
(If This Is The First Time You Are Accessing This Website)

E-mail Address: )
Password: )

Sign-n

Forgot Your Password?





